YOUR GUIDE TO ENROLMENT FOR COURSES

STARTING IN ACADEMIC YEAR 2024/25

To register for a course you will be asked to complete an enrolment form, this forms part of your contract with the
college and confirms the amount of tuition fees you will be charged for the academic year based on the course you
are registered on. A payment method needs to be agreed at the time of enrolling as otherwise your enrolment will
not be able to take place. As the student you are personally liable for the full tuition fee upon enrolment with the
exception if you are taking out a loan, an employer is paying your fees or you have evidence of entitlement to fee
remission. All courses must be paid in full before the end of the academic year (January and April starts will be given
until November and January, respectively) as this may affect your future enrolments.

If you have a query relating to your tuition fees or making payment please raise this before completing an enrolment
form or contact our Customer Services Team as soon as possible.

FEE REDUCTIONS
LEVEL 1 TO LEVEL 3 COURSES

If you are aged 19 or above on the 31st August 2024 you will normally be
required to pay the full fee for your course. However you may be entitled
to fee remission. Our Customer Services Team will be able to help with
any funding issues or fee waivers.

You may be entitled to fee remission if:-

1. The course you are interested in studying is a

* First Full Level 1 Qualification (if required) before progressing
tolL2

« First Full Level 2 Qualification and you are under the age of 24

* First Full Level 3 Qualification and you are under the age of 24 and you
have no previous qualification at that level. Some age restrictions apply.

* First Full Level 3 Qualification for 19+ as part of the Lifetime Skills
Guarantee (this will be subject to the course chosen having funding
entitlements)

* We are now able to offer fully funded Level 3 qualifications from the
Education and Skills Funding Agency for learners aged 19 and over
who are defined as unemployed or are earning less than £25,000.

The following eligibility rules only relate to L2 or below courses.
2. You are in receipt of Jobseeker’s Allowance (JSA).
3. You receive Employment Support Allowance (ESA).

4. You receive Universal Credit (UC), and your take-home pay as
recorded on your UC statement (disregarding UC payments and other
benefits) is less than £892 a month (learner is sole adult in their benefit
claim) or £1437 a month (learner has a joint benefit claim with your
partner).

5. Self-declaration where you are currently employed for less than 16
hours per week earning less than 16 times the appropriate age-related
National Minimum Wage per week or £892 per month (individual
claim) or £1437 per month (household claim) or are unemployed. You
must be in receipt of other state benefits, actively seeking work and
the course you are enrolling on will provide you with the skills and
training that will help you to secure employment, and is relevant to my
prospects and the needs of the local labour market.

6. You are employed and earn less than £25,000 annual gross salary.

7. You are unemployed, not in receipt of any benefits, want to move into
work and we are satisfied that the course you are enrolling is relevant
to your employment prospects.

All fee reductions relate to tuition and materials fees, some registration
fees will remain applicable.
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ADVANCED LEARNER LOAN

If you are 19 or over and studying an approved course at Level 3, 4,5 or 6 you may be eligible for an
Advanced Learner Loan. Eligibility for the loan does not depend on your income and there are no credit
checks. The Advanced Learner Loan has to be paid back, but not until you’'ve finished or left your course and
when your income is over the threshold amount (the threshold amounts change on the 6th April each year).
If you are aged 19-23 and taking your first full Level 3 you will still get your qualification fully funded if the
course you are enrolling on qualifies for legal entitlement. If you are unsure please check with our Customer
Services team.

HE Student Loans

If you are studying a Higher Education course you may be able to borrow money to help pay for your tuition
fees and to help with living costs from Student Finance England (SFE). Please see
www.gov.uk/studentfinance for further information. If you are receiving financial support from (SFE) you
will need to provide your financial assessment letter confirming your tuition fees are being funded at the
time of enrolment.

(01527) 572522
(01905) 725555
enrolments@howcollege.ac.uk

Enrolment Guide/Updated June 24

HoW College has made every effort to ensure that the information contained within this leaflet is correct at the time of issue and
may be subject to change. Please note tuition fees are per academic year and not per course.
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